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LGPS Employer Administration Sessions 
We are currently delivering sessions for LGPS employers, in order to provide Payroll and HR 
staff with information and training on how the pension scheme works and the employer’s 
pivotal role in the administration of the Scheme. 

The sessions enable us to meet you and provide an opportunity for employers to meet, discuss 
any issues or questions with fellow employers and members from the Pensions Team, and 
share best practice.  

They will include a section to guide you through our new and revised employer forms which are 
now ready for use. The new forms are clearer and easier to use and will help to reduce the 
frequency of follow-up queries from the Pensions team. 

We would like to encourage all of our scheme employers and your Payroll/HR providers to join 
us at one of the sessions and invite you to come along on 

Thursday 1st February 2018 at County Hall, Matlock (10am for a 10:30 start) 

The session is free and will last approximately 2½ hours. Lunch and refreshments will be 
provided. 

Please email us now to book your places: pensions.regs@derbyshire.gov.uk  

If you are not able to join us on 1st February, but would like to attend a session, please do still 
contact us on the above email address and we will endeavour to provide an additional date.  

 

Revised Employer LGPS Forms 
New and revised versions of the standard employer notification forms are now available at 
www.derbyshire.gov.uk/pensions.  

Some of the revised forms have interactive sections which include auto-populating fields and 
the activation of additional sections when you choose certain options. As a result, we will no 
longer accept forms completed by hand and these will be returned to you. 

Please note that we will be covering the new forms at the Employer Administration session on 
1st February 2018 so we would encourage you (and your Payroll/HR providers) to arrange to 
come along, or contact us so we can make alternative arrangements to provide some training 
on the new forms. 
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From 1st January 2018 all notification forms you send to us must be the version available on 
the website. Any old versions of the forms we receive after 31st January 2018 will be returned 
to you. 

If you decide to save a version of the new forms locally rather than downloaded from the 
website each time they are used, you will need to ensure that following completion, you “Save 
As” with an amended file name, rather than “Save”. This will ensure that you retain clean 
versions of the forms.  However, employers are urged to use the latest version from the 
website. 

Completed forms must be returned by secure email to pensions@derbyshire.gov.uk as you 
currently do. 

A brief summary of notification forms which employers will be using from 1st January 2018 are 
as follows: 

S1 – Starter/New Joiner – For the notification of new starters or employees who previously 
opted-out and have subsequently been auto-enrolled or elected to re-join the scheme. 

C1 - Change of Personal Details – For the notification of changes to a scheme member’s 
personal details. 

C2 - Change of Employment Details - For the notification of changes to employment details 
(eg changes in hours, new contracts, LGPS section – Main or 50/50 etc). Employers who 
decide to apply the Pension Fund’s standard contract wording (see below) for employees 
receiving new contracts, will not need to complete this form where an employee is only 
changing Job Title. 

C3 - Unpaid Absences – For the notification of breaks in pension contributions, such as 
industrial action or unpaid maternity leave. Note: This form should not be completed where 
Assumed Pensionable Pay has replaced unpaid leave due to sickness or injury. 

C4 – Dismissal Form – For the notification of dismissal on the grounds of gross misconduct, 
where financial loss has been incurred and you wish to seek the recovery of monies from the 
member’s pension. 

L1 – Leaver/Retirement/Death – For the notification of scheme leavers. Comprehensive 
guidance notes can be accessed next to the form on the Employers Guide and Forms 
webpage. 

 

Standard Contract Wording 
Referred to above in the description of the revised C2 form, Derbyshire Pension Fund can 
provide approved wording for inclusion in contracts for new starters and also where existing 
employees move jobs and receive a new contract. 

The wording is specific to employees eligible for the LGPS, so should not be used by Admitted 
Bodies with closed Admission Agreements. 

All other employers are encouraged to use the approved contract wording. 

Using the approved wording for existing employees moving jobs and receiving a new contract 
will, in most cases,replace the requirement for the completion of leavers and starters forms, 
and also ensures that employees are fully informed of their pensions options at an early stage. 

As the Pension Fund’s actions are different dependent on whether employers use the 
approved wording in the new contract for existing staff or submit leaver and starter forms, 
employers are asked to request the approved contract wording and notify us of when you start 
applying it. 

To receive the approved wording for new starters and new contracts for existing staff please 
email us at pensions.regs@derbyshire.gov.uk.  

mailto:pensions@derbyshire.gov.uk
mailto:pensions.regs@derbyshire.gov.uk


 

Employer Questionnaire 
Thank you to those employers who completed the recent Employer Questionnaire. The 
information provided gives us an important insight into the working relationship between 
employers and the pension fund. 

A summary of the main points to emerge are as follows. 

 A lack of confidence exists amongst some employers around the accurate completion 
and timely submission of leaver information to the Pension Fund 

 There is a desire to provide leaver information in bulk, or in an automated form, rather 
than via individual documents 

 A lack of awareness remains around determining and publishing policies for LGPS 
Employer Discretions 

 There is underuse of many of the methods by which the Fund supports employers, 
including the Helpline, the LGPS Employer Guides, and the Employer Newsletter 
service 

 The majority of employers accept that the Pension Fund should charge employers 
where underperformance such as late submissions and avoidable errors affects the 
administration of the scheme 

 There is acceptance of the need for a partnership between employers and the Fund in 
ensuring Fund members receive key LGPS related messages. 

All of the above points are key to the engagement between employers and the fund and will 
form part of a full review of Pensions Administration and Communications Strategies of which 
revised versions will be published in the New Year. 

 

Authorised Signatories 
You may have noticed that we have been reviewing our database of employer contacts and 
signatories.  
We would like to thank those of you who have assisted us in this process by informing us of 
new signatories and confirming those that we already hold. 

 It is important that our database is up to date as it reduces queries and speeds up the 
administration of our member’s pension records and in many cases the payment of their 
benefits. 

 

General Data Protection Regulation (GDPR) 
On 25 May 2018, the UK’s existing data protection legislation will be replaced by the General 
Data Protection Regulations (GDPR).  

This wide ranging legislation will put more onerous requirements on all organisations which 
collect, use or process data about an individual, so will affect all scheme employers.  

GDPR will grant new and extended rights to individuals whose data is collected, including, 
amongst other provisions, greater rights of access to their data and a new ’right to be forgotten’ 
.  

The legislation also introduces stiffer penalties than the current Data Protection Act. The 
maximum fine will be the greater of 20m Euros or 4% of annual turnover; the maximum penalty 
under current rules is just £0.5m.  

There are a number of actions to be taken to ensure you will be compliant and we recommend 
that you start preparing immediately.  

Please visit the Information Commissioners Office website for further guidance:  

https://ico.org.uk/for-organisations/data-protection-reform/ 
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We will provide further information about how we will ensure that the Pension Fund will meet 
the new requirements in future newsletters. 

If you have any queries about the information provided in this Newsletter, 
or about the LGPS in general, please contact us at: 

Derbyshire Pension Fund   

County Hall   

Matlock   

DE4 3AH 

Tel: 01629 538862 

Email: pensions.regs@derbyshire.gov.uk  

Website: http://www.derbyshire.gov.uk/pensions  
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